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Application for Employment: 
Member Services & Events Officer (F/T)
Please answer all questions in sections 1 to 8 and email your completed application form to Stuart Younie (CEO) (stuart@mountaineering.scot) by 5pm on Wednesday 15 June 2022. 

1. PERSONAL DETAILS
	Full Name:
	

	Address:

Post Code:
	

	Telephone

Home:

Work:

Mobile:
	

	Email Address:
	


2. GENERAL

	Do you hold a current driving licence? 



	Is it Full / Provisional / UK? 
                                                          

	Are there any adjustments that may be required to be made should you be invited for an interview?

                                                                    

	If so, please state here:



	Are you aware of any medical condition that could affect your performance at work?

Please state Yes or No*.                  
If Yes please provide brief details


REFEREES (Please indicate two people who can provide references – one of whom should be your present or most recent employer)

	Name:        


	Name:      

	Address:  

	Address:   
                  

	Tel. No.     


	Tel. No.       

	Email:       


	Email: 

	Occupation:   

	Occupation:    

	I do give permission to take up this reference prior to an offer of employment being made. 


	I do give permission to take up this reference prior to an offer of employment being made. 

	If appointed, when could you start work?


	How did you learn of this vacancy (name of newspaper, journal, website, etc)?




	Are there any restrictions to your residence in the UK which might affect your right to take up employment in the UK?                       



	If yes, please provide details: 


	If you are successful in your application, would you require a work permit prior to taking up employment?                                        



Data Protection Statement

The information that you provide on this form and that obtained from other relevant sources will be used to process your application for employment. The personal information that you give us will also be used in a confidential manner to help us monitor our recruitment process.

If you succeed in your application and take up employment with us the information will be used in the administration of your employment with us and to provide you with information about us or a third party via your payslip. We may also use the information if there is a complaint or legal challenge relevant to this recruitment process.

We may check the information collected, with third parties or with other information held by us. We may also use or pass to certain third parties information to prevent or detect crime, to protect public funds, or in other ways as permitted by law.

By signing the application form, we will assume that you agree to the processing of sensitive personal data, (as described above), in accordance with our registration with the Data Protection Commissioner.

DECLARATION

I declare that the information I have given in this application is accurate and true. I understand that providing misleading or false information will disqualify me from appointment OR, if appointed, may result in my dismissal.

Signature:      

Date:             

3. EMPLOYMENT HISTORY

Please give details of all jobs held including part time and unpaid work, starting with your current or most recent employer. Explain any gaps in employment. 
	Employer (Name and Full Address)

Start and Leaving Dates
	Details of Jobs Held 
and Key Achievements
	Reason for Leaving

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


4. EDUCATIONAL, TECHNICAL AND PROFESSIONAL QUALIFICATIONS

	Please provide full details including the name of any institute or professional body in full and indicate attainment level

	


5. PERSONAL DEVELOPMENT

	Personal Development (include any courses, memberships, voluntary work or responsibilities you consider relevant, with outcomes where applicable)

	


EXPERIENCE AND SKILLS REQUIRED

6. ESSENTIAL ATTRIBUTES
Refer to the ‘Essential Attributes’ detailed in the Role Description and Person Specification and provide details of relevant experience and achievements, to fully demonstrate your abilities and skills in each competency area. The boxes will expand as you type. We will use this information to short-list candidates for interview.

	Delivering excellent customer service


	Excellent oral and written communications skills



	Experience of organising and delivering events



	Good working knowledge of Microsoft packages including Excel, Word (including mail merge), Outlook, Teams and willingness to learn new applications as required 



	Experience of using and administration of membership database and/or CRM



	Experience of data entry and ability to analyse data and produce reports



	Working knowledge of GDPR/current data protection legislation and cyber security best practice 


	Ability to use own initiative, prioritise and organise own workload and manage conflicting priorities while meeting deadlines 


	Excellent organisational skills, methodical approach to planning and attention to detail


	Creative, forward thinking, flexible approach




7. DESIRABLE ATTRIBUTES

Refer to the ‘Desirable Attributes’ detailed in the Role Description and Person Specification and provide details of relevant experience and achievements.

	Interest in and understanding of issues relevant to Scottish mountaineering and indoor climbing



	Experience of working within a membership organisation or member of a club



	Previous experience of working with volunteers




	Experience of updating and producing content for websites including HTML and CSS



	Experience of using Mailchimp or similar



	Experience of using social media promote events and engagement with followers




	Previous experience of club development and support




8. PERSONAL STATEMENT

	Please summarise here how you believe you could contribute to our work 




Please email your completed application form to Stuart Younie (CEO): stuart@mountaineering.scot 

Thank you!
Your privacy

You can find our privacy notice for employees and volunteers at www.mountaineering.scot/assets/contentfiles/pdf/Mountaineering-Scotland-privacy-notice-employees-and-volunteers-2018.pdf. We will retain the details of unsuccessful applicants on file for up to one year after the role is filled.
Please continue on a separate sheet if necessary, giving page number and title heading

Please continue on a separate sheet if necessary, giving page number and title heading


