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Application for Employment: 
Membership & 
Communications Manager

Please answer all questions in sections 1 to 8 and email to apply@mountaineering.scot by 5pm on Monday 6 August. Any questions, contact 01738 493942.

1. PERSONAL DETAILS
	Full Name:
	

	Address:

Post Code:
	

	Telephone

Home:

Work:

Mobile:
	

	Email Address:
	


2. GENERAL

	Do you hold a current driving licence? 



	Is it Full / provisional / UK?                     

                                                          

	Are there any adjustments that may be required to be made should you be invited for an interview?

None
                                                                    

	If so, please state here:



	Are you aware of any medical condition that could affect your performance at work?

      Please state Yes or No*.                  
If Yes please provide brief details


REFEREES (Please indicate two people who can provide references – one of whom should be your present or most recent employer)

	Name:        


	Name:      

	Address:  

	Address:   
                  

	Tel. No.     


	Tel. No.       

	Email:       


	Email: 

	Occupation:   

	Occupation:    

	I do give permission to take up this reference prior to an offer of employment being made. 


	I do give permission to take up this reference prior to an offer of employment being made. 

	If appointed, when could you start work?


	How did you learn of this vacancy (name of newspaper, journal, website, etc)?




	Are there any restrictions to your residence in the UK which might affect your right to take up employment in the UK?                       



	If yes, please provide details: 


	If you are successful in your application, would you require a work permit prior to taking up employment?                                        



Data Protection Statement

The information that you provide on this form and that obtained from other relevant sources will be used to process your application for employment. The personal information that you give us will also be used in a confidential manner to help us monitor our recruitment process.

If you succeed in your application and take up employment with us the information will be used in the administration of your employment with us and to provide you with information about us or a third party via your payslip. We may also use the information if there is a complaint or legal challenge relevant to this recruitment process.

We may check the information collected, with third parties or with other information held by us. We may also use or pass to certain third parties information to prevent or detect crime, to protect public funds, or in other ways as permitted by law.

By signing the application form, we will assume that you agree to the processing of sensitive personal data, (as described above), in accordance with our registration with the Data Protection Commissioner.

DECLARATION

I declare that the information I have given in this application is accurate and true. I understand that providing misleading or false information will disqualify me from appointment OR, if appointed, may result in my dismissal.

Signature:      

Date:             

3. EMPLOYMENT HISTORY

Please give details of all jobs held including part time and unpaid work, starting with your current or most recent employer. Explain any gaps in employment. 
	Employer (Name and Full Address)

Start and Leaving Dates
	Details of Jobs Held 
and Key Achievements
	Reason for Leaving

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


4. EDUCATIONAL, TECHNICAL AND PROFESSIONAL QUALIFICATIONS

	Please provide full details including the name of any institute or professional body in full and indicate attainment level

	


5. PERSONAL DEVELOPMENT

	Personal Development (include any courses, memberships, voluntary work or responsibilities you consider relevant, with outcomes where applicable)

	


EXPERIENCE AND SKILLS REQUIRED
6. ESSENTIAL ATTRIBUTES
Refer to the ‘Essential Attributes’ detailed in the Role Description and Person Specification and provide details of relevant experience and achievements, to fully demonstrate your abilities and skills in each competency area. The boxes will expand as you type. We will use this information to short-list candidates for interview.

	Proven track record of leading a team and managing people to deliver results with an ability to motivate colleagues across the organisation to provide an excellent level of personal service to members.




	Commercially aware with demonstrable experience of successfully originating and implementing communications campaign and / or promotional activity. 




	Excellent written and verbal communication skills, with the ability to originate copy for websites, magazines and social media. 




	Effective time manager; organized, numerate and with experience of working both on own initiative, and with colleagues, to meet targets.




	IT literate with ability to use MS Office software and an understanding of digital marketing and how to use social media to influence target audiences.




	Outgoing personality, comfortable with establishing a rapport over the telephone or in person and willing to engage pro-actively with others. 




	Creative, with the ability to develop original ideas and solutions to problems.




	A flexible approach including willingness to occasionally work during evenings and at weekends.




7. DESIRABLE ATTRIBUTES

Refer to the ‘Desirable Attributes’ detailed in the Role Description and Person Specification and provide details of relevant experience and achievements.

	A relevant qualification in marketing/ communications or a business discipline.




	Personal involvement in hill walking, snowsports and / or climbing activities




	Membership of Mountaineering Scotland and / or an understanding of the work of the Mountaineering Scotland and a passion for Scotland’s mountains, 




	Experience gained in a membership organisation, in a membership recruitment or marketing role 




	Experience of working with volunteers 




8. PERSONAL STATEMENT

	Please summarise here how you believe you could contribute to our work 




Please email your application form to apply@mountaineering.scot 

Contact 01738 493942 if you have any questions.

Thank you!
Your privacy

You can find our privacy notice for employees and volunteers at www.mountaineering.scot/assets/contentfiles/pdf/Mountaineering-Scotland-privacy-notice-employees-and-volunteers-2018.pdf. We will retain the details of unsuccessful applicants on file for up to one year after the role is filled.
Please continue on a separate sheet if necessary, giving page number and title heading

Please continue on a separate sheet if necessary, giving page number and title heading


